Data Protection Policy for Contractors (and Potential Contractors)
NOVOL sp. z o.o. (including individuals conducting sole proprietorship) and individuals representing Contractors or Potential Contractors (in particular employees and associates) designated for contact with NOVOL sp. z o.o.
In accordance with Article 13(1) and (2) and Article 14(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (OJ EU L 119/1 of 04.05.2016), hereinafter referred to as "GDPR", we inform you that:
1. The controller of your personal data is NOVOL sp. z o.o., with its registered office in Komorniki (62-052), ul. Żabikowska 7/9, entered in the Register of Entrepreneurs of the National Court Register kept by the District Court Poznań Nowe Miasto i Wilda in Poznań, 8th Commercial Division of the National Court Register under KRS number 0000011198, NIP: 7830001311, share capital: PLN 530,860.00, BDO 000024104, holding the status of a large entrepreneur within the meaning of the Act of 8 March 2013 on counteracting excessive delays in commercial transactions (hereinafter: "Controller").
Contact with the Controller is possible by traditional mail to the registered office address or electronically to the e-mail address: ochrona.danych@novol.com .
2. The Controller has appointed a Data Protection Officer who can be contacted regarding matters relating to the protection of personal data and the exercise of rights related thereto. Contact is possible electronically at: ochrona.danych@novol.com or by traditional mail to the Controller's registered office address indicated in point 1 above.
3. The Controller processes personal data concerning the following categories of persons acting as:
a. potential contractors of the Controller who are natural persons conducting sole proprietorship, activities in the form of civil law partnerships,
b. contractors entering into agreements with the Controller who are natural persons, including those conducting sole proprietorship, activities in the form of civil law partnerships,
c. persons representing the entities indicated in a. and b. above, persons representing contractors entering into agreements with the Controller who are institutional entities, and persons representing potential contractors who are institutional entities (e.g., proxies, persons authorized to represent a legal entity),
d. persons designated by potential contractors or contractors for contact and for the performance of contracts concluded with the Controller.
4. Your personal data, depending on your role, may be processed for the following purposes and on the following legal bases:
a. for the purpose of concluding and performing the subject of the contract – legal basis: Article 6(1)(b) GDPR (for a contractor or potential contractor who is a natural person) or Article 6(1)(f) GDPR (for other categories of persons),
b. for the purpose of correspondence, including ongoing communication related to establishing cooperation, concluding and performing the subject of the contract, which constitutes a legitimate interest of the Controller – legal basis: Article 6(1)(f) GDPR,
c. for the purpose of defending against claims or pursuing claims, which constitutes the exercise of the Controller's legitimate interests – legal basis: Article 6(1)(f) GDPR,
d. for the purpose of conducting statistical analyses, which constitutes the exercise of the Controller's legitimate interests – legal basis: Article 6(1)(f) GDPR,
e. for the purpose of fulfilling legal requirements regarding tax and accounting regulations, in particular as specified in the Act of 11 March 2004 on goods and services tax, the Act of 15 February 1992 on corporate income tax, and the Act of 29 September 1994 on accounting – legal basis: Article 6(1)(c) GDPR,
f. for the purpose of storing data for archival purposes, including for the purposes of defending against potential claims and for the purpose of demonstrating the correct fulfillment of legal obligations incumbent on the Controller, which constitutes the exercise of the Controller's legitimate interests – legal basis: Article 6(1)(f) GDPR,
g. for the purpose of direct marketing activities consisting of sending commercial information electronically, if you have given separate consent to receive such information at the e-mail address provided – legal basis: Article 6(1)(a) GDPR,
h. for the purpose of direct marketing activities consisting of sending commercial information electronically if such sending constitutes the performance of an agreement concluded between you and the Controller (e.g., newsletter service) – legal basis: Article 6(1)(b) GDPR,
i. for the purpose of direct marketing activities consisting of communication using telecommunications end devices (e.g., telephone) and automated calling systems, if you have given separate consent to receive such information at the telephone number provided – legal basis: Article 6(1)(a) GDPR,
j. for the purpose of other direct marketing activities (e.g., sending greetings by traditional mail), which constitutes the exercise of the Controller's legitimate interests – legal basis: Article 6(1)(f) GDPR.
5. In cases where the Controller obtains your personal data from other persons/entities who are potential contractors or contractors of the Controller in connection with the intention to conclude or perform a contract, the categories of data necessary for the Controller to achieve such objectives are obtained. These may include the following categories of personal data: first name, last name, e-mail address, telephone number, position, place of work, and other data provided by the potential contractor or contractor of the Controller.
6. Recipients of your personal data may include providers of technical, IT, and organizational services, legal and financial advisors, and auditors.
7. The Controller does not, on its own initiative, transfer personal data to third countries (outside the European Economic Area); however, in connection with the Controller's use of certain providers' services, personal data may be transferred by such entities to third countries (outside the European Economic Area). In such cases, the legally required personal data protection measures apply, which may include (depending on the case):
a) transfer of data to an entity located in a third country for which an adequacy decision has been issued, in accordance with Article 45 GDPR,
b) transfer of data based on a data transfer agreement concluded with a third-party entity, based on Standard Contractual Clauses adopted by decision of the European Commission,
c) transfer of data within the framework of binding corporate rules referred to in Article 47 GDPR.
The person whose data is transferred in the above-mentioned case has the right to obtain a copy of information on the applied safeguards, and for this purpose should contact the Controller at the contact details specified in points 1 and 2 above.
8. Your personal data will be processed:
a) for the period necessary to conclude and perform the contract and its settlement,
b) for the period of the Controller’s performance of obligations arising from legal regulations, including tax and accounting regulations, in particular related to the storage of documentation in accordance with the requirements of Article 74 of the Accounting Act of 29 September 1994,
c) for the period necessary for the Controller to document before public administration authorities, including the data protection supervisory authority, the correctness of the fulfillment of legal obligations incumbent on the Controller,
d) for archival purposes, including for the purpose of defending against potential claims and where it concerns the history of correspondence and responses to inquiries made – no longer than the period of limitation of claims resulting from the Civil Code and for the period necessary for the Controller to document before public administration authorities the correctness of the fulfillment of legal obligations incumbent on the Controller,
e) for the purpose of pursuing claims or defending against them (if such claims arise) – for the period of limitation of claims resulting from the Civil Code,
f) for the purpose of direct marketing involving the sending of commercial information electronically and marketing communication using telecommunications end devices (e.g., telephone) and automated calling systems, when the Controller’s conduct of such activities is based on your consent – for the duration of such activities by the Controller or until the consent for this purpose is withdrawn or until the data is found to be outdated,
g) for the purpose of correspondence, conducting other direct marketing activities – for the duration of such activities by the Controller or until an objection to the processing of data is raised or until the data is found to be outdated,
h) for the purpose of conducting other marketing activities – for the duration of such activities by the Controller or until an objection to data processing is raised due to your particular situation or until the data is found to be outdated.
9. You have the right to request from the Controller access to your data, the right to rectify, erase, restrict processing, and the right to data portability, under the principles and in the cases provided for by the GDPR.
10. In cases where the legal basis for the processing of personal data is the Controller’s legitimate interests (as mentioned above), you have the right, under the principles and in the cases provided for by the GDPR, to object to the processing of data due to your particular situation, and in the case of processing data for direct marketing purposes, you have the right to object at any time to the processing of data.
11. In cases where the legal basis for the processing of personal data is consent, under the principles and in the cases provided for by the GDPR, you have the right to withdraw consent at any time without affecting the lawfulness of processing based on consent before its withdrawal.
12. You have the right to lodge a complaint with the supervisory authority, i.e., the President of the Personal Data Protection Office, if you consider that the processing of your personal data by the Controller violates the provisions of the GDPR.
13. Providing personal data for the purposes of the Controller’s legitimate interests is voluntary; however, refusal to provide data, depending on the role performed by you, may result in the impossibility of concluding a contract between the Controller and the Controller’s contractor, refusal to perform or improper performance of such a contract. Providing data for purposes arising from legal regulations is obligatory on the basis of the cited legal provisions. Providing personal data in other cases is voluntary.

